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The  Legislative  Assembly 
Office  (LAO) 


Our  Members  of  the  Legislative  Assembly 
could  not  serve  us  effectively  without  skilled 
and  committed  help.  That  help  is  provided 
by  the  staff  of  the  Legislative  Assembly 
Office  (LAO),  who  are  an  essential  part  of 
the  democratic  process.  The  LAO  serves  all 
MLAs,  regardless  of  political  party. 

The  Speaker’s  "Department" 

The  head  of  the  LAO  is  the  Speaker.  He 
is  elected  Speaker  by  all  MLAs,  and  his  job  is 
to  serve  all  members  equally.  He  is  not  a 
member  of  the  cabinet  and  the  LAO  is  not  a 
government  department,  although  the 
Speaker’s  administrative  duties  are  similar  to 
a cabinet  minister’s  and  the  office  is  often 
called  the  Speaker’s  "department." 

The  Speaker  has  two  separate  but  closely 
related  roles.  You  are  probably  most  familiar 
with  his  role  in  the  Legislative  Assembly. 

Here  he  serves  as  an  impartial  referee,  con- 
trolling the  flow  of  the  House’s  business.  He 
ensures  that  the  Standing  Orders,  or  rules,  of 
the  House  are  followed  and  that  all  MLAs 
have  an  equal  chance  to  air  their  views.  Un- 
like a cabinet  minister  the  Speaker  does  not 
take  part  in  debates,  and  members  may  not 
ask  him  questions  during  Oral  Question 
Period. 

The  Speaker  is  also  an  administrator.  In 
this  role  he  is  responsible  for  a range  of  ser- 
vices provided  to  individual  MLAs  and 
groups  of  MLAs,  the  Assembly  as  a whole, 
and  the  public.  He  maintains  the  records  of 


the  Assembly  and  provides  financial,  admin- 
istrative, information,  and  other  services  to 
the  members  and  the  public.  He  also  chairs 
the  Members’  Services  Committee,  a com- 
mittee of  the  House  which  establishes  poli- 
cies and  spending  levels  with  respect  to  all 
services  and  funds  provided  to  MLAs 


through  the  LAO. 


Speaker’s  procession. 

which  opens  every  sitting  of 

the  House,  includes  the  Speaker  and  some 

of  his  key  staff,  wearing  the  traditional  parliamentary  robes.  A great 
deal  of  the  LAO’s  work,  however,  is  done  in  ordinary  streetclothes 
in  offices  at  the  capitol  and  elsewhere  throughout  the  province. 


The  work  of  the  Legislative  Assembly 
Office  reflects  the  Speaker’s  two  roles. 

When  the  Legislature  is  in  session,  LAO 
staff  must  change  their  schedules,  duties, 
and  sometimes  even  office  locations  to  meet 
the  unique  demands  of  the  House  at  that 
time.  Outside  of  session  LAO  staff  provide 
a number  of  services  to  enable  MLAs  to 
fulfill  their  obligations  to  their  constituents. 

Our  Speaker  has  two  deputies  to  help 
him  carry  out  his  duties.  The  Deputy 


Speaker  referees  the  debates  when  the 
Speaker  cannot  be  present  and  also  serves  as 
Chairman  of  two  committees  of  the  whole 
Assembly  where  the  Speaker’s  presence,  by 
tradition,  is  not  allowed. 

The  Speaker  has  another  deputy,  the 
Clerk,  and  his  own  police  force,  headed  by 
the  Sergeant-at-Arms.  Both  positions  date 
back  to  the  14th  century.  At  that  time  a 
Clerk’s  most  important  skills  were  reading 
and  writing.  Most  people,  including  most 
Members  of  Parliament,  could  do  neither,  so 
the  Clerk  read  petitions,  Bills,  and  resolutions 
to  the  Assembly  and  kept  House  records. 

The  modern  Clerk,  like  the  Speaker,  has  two 
roles.  During  a sitting  he  advises  the  Speaker 
on  procedure  and  calls  the  daily  order  of 
business;  as  well,  he  still  reads  petitions. 
Outside  the  Chamber  he  is  responsible  for 
keeping  records  and  producing  House  docu- 
ments. His  administrative  duties  are  similar 
to  those  of  a deputy  minister  of  a government 
department. 

The  Sergeant-at-Arms  is  responsible  for 
MLAs’  security,  both  in  the  House  and  in 
their  constituencies.  He  also  has  custody  of 
the  Mace,  and  in  the  procession  that  begins 
each  day’s  sitting,  he  carries  the  Mace  to  the 
Table,  where  it  remains  throughout  the  sitting 
as  a symbol  of  the  Assembly’s  authority. 

The  Clerk  Assistant  and  Clerk  of  Com- 
mittees backs  up  the  Clerk  and  is  responsible 
for  producing  the  House’s  daily  agenda 
(Order  Paper)  and  minutes  (Votes  and  Pro- 
ceedings) and  for  the  safekeeping  of  House 
documents.  She  also  provides  administrative 
support  to  the  committees  the  House  estab- 
lishes to  deal  with  various  matters  of  public 
interest. 

The  LAO’s  legal  advisers  are  the  Parlia- 
mentary Counsel,  who  often  sit  at  the  Table 
in  the  House  to  advise  the  Speaker  on  House 
procedure.  Throughout  the  year  they  help 
draft  legislation  for  MLAs  and  provide  legal 
or  procedural  advice  to  MLAs,  committees, 
and  other  branches  of  the  LAO. 

Alberta  Hansard  publishes  the  official  re- 
port of  the  proceedings  of  the  Legislative 
Assembly,  including  its  committees.  You  will 
find  Hansard  in  many  of  our  province’s 


libraries,  and  copies  are  available 
individually  or  by  subscription. 

Helping  Your  MLA  to  Help  You 

Staff  in  the  constituency  offices  arrange 
meetings  between  the  MLA  and  constit- 
uents, do  research,  and  help  solve  constit- 
uents’ problems.  MLAs  also  have  offices  in 
the  Legislature  Building  or  Annex,  which 
are  arranged  according  to  party  affiliation. 
The  MLAs’  Legislature  office  staff  perform 
a variety  of  tasks  including  doing  research 
for  speeches  and  questions  and  helping  to 
plan  party  strategy  and  public  appearances. 

General  Administration  staff  process  all 
the  LAO’s  financial  transactions,  play  a key 
role  in  budgeting,  and  look  after  office  sup- 
plies and  subscriptions  to  House 
publications. 

Personnel  Services  looks  after  the  payroll 
and  benefits  for  the  MLAs  and  over  300 
staff,  and  is  responsible  for  all  personnel- 
related  matters. 


The  Legislature  Library  has  an 
impressive  collection  of  Alberta  newspapers, 
government  documents,  and  general  refer- 
ence books.  The  library  is  located  in  the 
Legislature  Building  and  is  open  to  the  pub- 
lic during  normal  business  hours.  MLAs 
use  the  library  regularly  for  research. 

Like  offices  throughout  Alberta,  the 
LAO  uses  computers  to  help  get  its  work 
done.  Its  Information  Systems  branch  in- 
stalls computers,  helps  other  branches 
choose  software  for  their  particular  needs, 
works  out  the  technical  bugs,  and  trains  staff 
to  use  the  equipment. 


